










PRINCE GEORGE’S COUNTY, MARYLAND 
FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS  

Attachment #3 
 

FIRE/EMS TRAINING ACADEMY 
9190 Commo Road, Cheltenham, MD 20623 

 
Update Records Request 

 
Today’s Date:        

Name:            

ID Number:       Circle One: Civilian  / Sworn / Volunteer 

Station/Office:          

 

I        am requesting that the following information be 

added to my training file at the Fire/EMS Training Academy. 

 

            

Signature      Date 

Information/Records Update Information 
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
Please attach copies of all training/certifications that are to be updated in record files. 

DIVISION 04– Education and Training 
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Division 04 Education and Training  
 

Chapter 03 – Volunteer Recruit Training 
 March 2009 

 

 POLICY 
 
This General Order shall outline the specific 
training requirements for volunteer members 
to obtain various operational levels within the 
Prince George’s County Fire/EMS 
Department. 
 
 DEFINITIONS 
 
Volunteer Recruit School (VRS) – An entry 
level class that all new volunteer members of 
the Prince George’s County Fire/EMS 
Department must successfully complete to be 
eligible to ride on apparatus in Prince 
George’s County. See exception below. 
 
 PROCEDURES 
 
1. New Volunteer Members 
 
With Prior Training/Experience 
 
New volunteer members to the Prince 
George’s County Fire/EMS Department may 
have acquired training from other 
departments/jurisdictions. Equivalency may 
be granted for this training. The individual 
must submit a completed Application for 
Equivalency (Attachment #1); furthermore, 
copies of all training reports and/or 
certifications will be sent to the Fire 
Commission Office located at the Fire 
Services Building, 6820 Webster Street, Suite 
101, Landover Hills, Maryland 20784 for 
approval.  
 
Approval will only be granted to those 
courses/certifications that are able to meet 
National Board on Fire Service Professional 
Qualifications (NBFSPQ), Maryland Fire 

Service Personnel Qualifications Board 
(MFSPQB), and/or International Fire Service 
Accreditation Congress (IFSAC) certification 
standards.  
 
Individuals that have been granted equivalent 
training will be given a Letter of Equivalent 
Training, RESTRICTED DOCUMENT.  
After the application is approved, and the 
member meets the minimum standard for 
operations within the Prince George’s County 
Fire/EMS Department as outlined in this 
General Order, he/she must complete the 
following training prior to riding  on 
apparatus: 
 

• Personal Protective Equipment and 
SCBA Refresher 

• Hazardous Materials First Responder 
Operations Level Refresher 

• Prince George’s County Fire/EMS 
Department’s General Orders 
Orientation 

 
When the new volunteer member has 
received their Letter of Equivalent Training, 
they may complete the following: 
 

• Report to Logistics & Supply to be 
issued their structural firefighting gear 

• Report to the Fire Commission Office 
to be issued their Personal 
Accountability Tag and ID card  

• Report to Apparatus Maintenance 
Division to be FIT Tested and issued a 
mask and regulator 

 
This equipment will be needed in order to 
complete their training and to receive their 
Certificate of Equivalency for Volunteer 
Recruit School. 
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Without Prior Training/Experience 
 
Volunteer Recruit School training is designed 
to provide an entry-level volunteer member 
with a brief orientation to the Prince George’s 
County Fire/EMS Department. Training is 
accomplished through the Prince George’s 
County Fire/EMS Department’s Training 
Academy (FETA).   
 
Classes are held on a regular basis throughout 
the year. The classes are located at FETA, in 
Cheltenham, Maryland. The schedules for 
these classes will be published in the Training 
Bulletin. 
 
2. Volunteer Recruit School 
 Registration  Procedure 
 
The new volunteer member and volunteer 
company will submit a fully completed 
Application for Training Form (Attachment 
#2) to the Fire Commission Office. 
Applications must be received before the 15th 
day of the month before the scheduled class. 
 
When the new volunteer member has been 
accepted to Volunteer Recruit School, the 
individual will be sent a letter from the Fire 
Commission Office. The letter will be mailed 
immediately after the closing date.  
 
The letter will outline the following: 
 

• The new volunteer member will need 
to make an appointment with the Fire 
Commission office to obtain a 
Personal Accountability Tag (PAT) 
and Fire/EMS Department I.D. 

• The new volunteer member will need 
to go to the Logistics and Supply 
office to be fitted for their structural 
firefighting gear.   

• The new volunteer member will also 
need to make an appointment with 

Apparatus Maintenance to be Fit 
Tested for their SCBA regulator and 
mask.   

• They will need to take the Volunteer 
Agreement letter, signed by their 
Volunteer Chief, to each appointment.   
 

If the new volunteer member has not 
completed all components necessary to start 
Volunteer Recruit School prior to the first 
night of class, the new volunteer member will 
have to re-schedule for the next Volunteer 
Recruit School.  
 
Volunteer Recruit School Procedures 
 

1. Volunteer Recruit School will be a 
collaborative effort between the 
designated Volunteer Fire 
Commission Representative and the 
Director of the Fire/EMS Training 
Academy. 

2. The Volunteer Fire Commission will 
provide a roster of approved students 
attending Volunteer Recruit School to 
the Fire/EMS Training Academy.  

3. Class size will not exceed 30 students 
4. Members with approved equivalent 

training may attend day two of 
Volunteer Recruit School for required 
training. This will be allowed as long 
as the class size does not exceed 30 
students 

5. If possible the Volunteer Fire 
Commission will forward a roster of 
additional equivalency attendees for 
the second day of VRS prior to the 
start of the class 

6. If current Volunteer Recruit School 
roster is full, an additional class 
meeting the requirements of day two 
of VRS will be scheduled. This will 
only be done at the Volunteer 
Commission VRS representative’s 
request 
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Completion of Volunteer Recruit School 
 
Upon successful completion of the Volunteer 
Recruit School class, the new volunteer 
member will be given a Certificate of 
Completion from FETA. 
 
The new volunteer member will be issued 
their Personnel Accountability Tag (PAT) 
with I.D. card, their personal protective 
equipment (PPE), and their SCBA Mask and 
regulator. 

 
Allowable Activities 
 
Upon completion of the Volunteer Recruit 
School, an individual member will be 
authorized to respond on emergency calls as 
an observer. Members having only completed 
volunteer recruit school shall not enter an 
IDLH atmosphere, or serve as a primary care 
provider on any medical emergency apparatus 
until they have obtained the appropriate 
certifications. Appropriate certifications are 
listed in Section 6, below. 

 
Further Training Requirements 
 
All new volunteer members shall comply 
with the training requirements below upon 
successful completion of Volunteer Recruit 
School.  
 
Within the first 12 months a Fire Fighter 
member must: 
 

• Register for a Maryland Emergency 
Medical Technician Course or 

• Register for a Firefighter I class  
• Complete a Hazardous Materials 

Operations level course 
• Complete ICS 100 
• Complete ICS 700  

 

All training requirements listed above for the 
fire fighter tract must be completed within 30 
months of appointment. 
 
Emergency Medical Service (EMS) only care 
providers shall comply with the following 
training requirements: 
 

• Successfully complete a Maryland 
State Emergency Medical Technician 
course 

• Complete a Hazardous Materials 
Operations Course 

• Complete ICS 100 
• Complete ICS 700 

 
All training requirements listed above for the 
EMS only provider must be completed within 
18 months of appointment. 
 
If all training requirements for each discipline 
are not met within the prescribed time frame, 
all information will be forwarded to the 
operational compliance committee for review. 
 
 REFERENCES 

 
Prince George’s County Subtitle 11, 
applicable sections 
 
 FORMS/ATTACHMENTS 
 
Attachment #1- Application for Equivalency 
 
Attachment #2- Application for Training for 
VRS 
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Attachment #1 
 

Prince George’s County Fire Commission  
6820 Webster Street Landover Hills, MD 20784 

Phone: 301-583-1914 - Fax: 301-583-1912  
 

Application for Equivalency 
 
 
Name:           PGFD I.D. #:     

Home Address:             

Contact Number:        

Fire/EMS Department Affiliation:       Station #:    

Volunteer Chief:        Contact Number:     

 
I am a new volunteer member to the Prince George's County Fire/EMS Department and I have prior 

training with another jurisdiction.  I am providing copies of all relevant training I have completed 

along with a letter from my previous Fire/EMS Department regarding my membership status and 

training. 

 

Verification Information: 

Name of Fire/EMS Department Organization:         

Point of Contact or Fire/EMS Chief:           

Address:              

Contact Number:        

 

 

Attachments: 

Training Records 

Letter from Previous Fire/EMS Department Affiliation
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Attachment #2 
FIRE/EMS TRAINING ACADEMY 

9190 Commo Road, Cheltenham, MD 20623 
 

APPLICATION FOR TRAINING  
for  

Volunteer Recruit School 
 
Today’s Date:        

Name:            

ID Number:       Station:        

Home Address:            

                  

Home Phone:       Other Phone:       

E-Mail:              

Course Information 

Course Name:    VOLUNTEER RECRUIT SCHOOL     

Course Location:   FIRE/EMS TRAINING ACADEMY  Cheltenham, MD  

Course Start Date:             

 
              
         Signature of Student               Signature of Volunteer Department Chief 
 
It is the responsibility of the individual to attend the course for which you have enrolled.  Please 
mail or fax completed form to the Fire Commission Office, fax number 301-583-1912.  If you have 
any questions, please contact the Fire Commission Office at 301-583-1912. 
 
 
Fire Commission Use Only: 
 
Approved:   Not Approved:   to take the VRS Course listed above. 
 
           
     Signature of Authorized Representative   Date
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Division 04 Education and Training  
 

Chapter 04 – Use of Fire/EMS Training Academy Facilities 
 March 2009 

 
 POLICY 
 
This General Order shall establish standard 
guidelines for use of the Prince George’s 
County Fire/EMS Training Academy 
facilities. 
 
 DEFINITIONS 
 
Instructor – in – Charge – Certified MICRB 
fire training instructor that commands the 
overall training evolutions. This person will 
ensure that all safety precautions and training 
procedures are followed during training 
evolutions. 
 
MICRB Fire Instructor – Maryland 
Instructor Certification Review Board 
(MICRB) instructor that meets all instructor 
training requirement set forth in COMAR. To 
conduct any live fire training that is required 
for training certifications course require the 
presences of an MICRB fire instructor. Fire 
personnel under basic fire training must be 
supervised by an MICRB fire instructor when 
involved in live fire training.  
 
Safety Officer – Certified fire training 
instructor that is trained to oversee training 
operations to ensure that they comply with 
the standards and are also conducted in safe 
manner. 
 
Training Management System (TMS) – 
Uniformed management system for all 
training exercises. This system will mirror the 
Incident Command System (IMS) used 
during emergency operations with in the 
Prince Georges County Fire/EMS Department 
 

 PROCEDURES 
 1.  Burn Building Use Policy 
 
The burn building located at the Prince 
George’s County Fire/EMS Training 
Academy (FETA) shall be available for use 
by members of the Prince George’s County 
Fire/EMS Department. 
 
Any fire department company, crew, or 
member wishing to use FETA’s burn building 
must submit the following: 
 

• A Facility Use Request Form 
(attached) 

• A written training plan outlining 
planned evolutions, training 
objectives, and goals of the requested 
training along with the dates requested 

• A roster of all participants to include 
name, station assignment/affiliation, 
department identification number, and 
a copy of all participants departmental 
issued Personal Accountability Tags. 
 

Once all administrative requirements have 
been made, an officer from the company 
requesting the training will schedule a 
meeting with the Battalion Chief assigned to 
FETA to review the evolutions, goals, and 
objectives.  
 
Once the requested training is approved and 
scheduled, all FETA Standard Operating 
procedures will be reviewed with the 
requesting officer. There will be no deviation 
from any of these policies. 
 
Use of FETA’s burn building by companies 
from outside of Prince George’s County will 
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be approved at the discretion of FETA’s 
Bureau Chief. These requests will follow all 
of the above requirements, and will be subject 
to approval on a case by case basis. 
 
2. Flashover Simulator, Extrication 
 Pit, and SCBA Training simulator 
 
The flashover simulator located at FETA 
shall be available for use for members of the 
Prince George’s County Fire/EMS 
Department. 
 
Any fire department company, crew, or 
member wishing to use the Fire/EMS 
Training Academy flashover simulator must 
submit the following: 
 

• A Facility Use Request Form 
(attached) 

• A written training plan outlining 
planned evolutions, training 
objectives, and goals of the requested 
training along with the dates requested 

• A roster of all participants to include 
name, station assignment/affiliation, 
department identification number, and 
a copy of all participants departmental 
issued Personal Accountability Tags. 

 
Once all administrative requirements have 
been made, an officer from the company 
requesting the training will schedule a 
meeting with the Battalion Chief assigned to 
the Prince George’s County Fire/EMS 

Academy to review the evolutions, goals, and 
objectives.  
 
Once the requested training is approved and 
scheduled all Prince Georges County 
Fire/EMS Training Academy Standard 
Operating procedures will be reviewed with 
the requesting officer. There will be no 
deviation from any of these policies. 
 
Use of the Prince Georges County Fire/EMS 
Training Academy flashover simulator by 
companies from outside of Prince Georges 
County will be approved at the discretion of 
the Bureau Chief of the Fire/EMS Training 
Academy. These requests will follow all of 
the above requirements and will be subject to 
approval on a case by case basis. 
 
 REFERENCES 
 
NFPA 1403 
 
 FORMS/ATTACHMENTS 
 
Burn Building Floor Plan 
 
Facility Use Request 
 
Responsibilities of the Lead Instructor 
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Burn Building Floor Plan 
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Facility Use Request 
 
Date of Request:      

Name of Lead Instructor:        ID #:     

Contact Phone Number:            

Date(s) Requested:       Times:      

Facilities Requested (Circle):  Burn Building 

     Vehicle Pit, check on: Burn  Extrication 

     Maze Building 

     Classroom 

Apparatus Needed (Circle):  Engine 651 Engine 652 Tanker 65 Truck 65 

Equipment Needed (list):           

             

             

              

Description of Activity:            

             

             

              

Number of students that will be involved:   Number of instructors that will be involved:   

 

 

Received By:       Date:      

FETA Approval By:      Date:      

FETA Denial By:      Date:      

Comments:             
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Responsibilities of the Lead Instructor 

This document is to be completed prior to the start of the training session. 

 

1.    Plan and coordinate all training activities with the Fire/EMS Training Academy. 

2.   Monitor activities to ensure safe practices 

3.   Inspect building integrity prior to each fire. 

4.   Assign instructors: 

a.   To attack hose lines 

b.   To back-up hose lines 

c.   Functional assignments 

d.   Teaching assignments 

5.   Brief instructors on responsibilities: 

a.   Accountability for students 

b.   Accountability for instructors 

c.   Assessing student performance 

d.   Clothing and equipment inspection 

e.   Monitoring safety 

f.   Achieving tactical and training objectives 

6.   Assign coordinating personnel as needed: 

7.   Ensure no more than nine people are in the structure during the burn. 

 
I understand that the above listed items outline my responsibilities and have provided for the completion of 
these responsibilities according to the standard. 
 

Printed Name:       ID #:      

Signature:       Date:      
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Responsibilities of the Safety Officer 
This document is to be completed prior to the start of the training session. 

 

1.    Prevent unsafe actions, conditions or situations 

2.   Intervene and terminate unsafe acts 

3.   Supervise any additional safety personnel, as needed 

4.   Coordinate lighting of fires with the lead instructor 

5.   Ensure compliance of participants personal equipment with applicable standards: 

a.   Personal Protective Equipment 

b.   Self Contained Breathing Apparatus (SCBA) 

6.   Ensure no more than nine people are in the structure during the burn. 

7.   Ensure that all participants are accounted for, both before and after each evolution. 

 
I understand that the above listed items outline my responsibilities and have provided for the completion of 
these responsibilities according to the standard. 
 

Printed Name:       ID #:      

Signature:       Date:      
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Division 04 Education and Training  
 

Chapter 05 – Live Fire Training in Acquired Structures 
January 2009 

 

 POLICY 
 
The purpose of this General Order is to 
establish standard guidelines for conducting 
training fires in acquired structures.  
 
The Prince George’s County Fire/EMS 
Department conducts live fire training 
evolutions in acquired structures to assist in 
the development of all employees/members. 
To ensure the safety of all personnel, the 
Department’s Live Fire Training Procedures 
in acquired structures have been updated to 
reflect requirements in the 2007 edition of 
NFPA 1403, Standard on Live Fire Training 
Evolutions.   
 
This policy does not prohibit the use of 
acquired structures for training not related to 
live burns.  Acquired structures may be used 
for forcible entry, ventilation, overhaul and 
other fire related training.   
 

DEFINITIONS 
 
Acquired Structure - A building or structure 
acquired by the Prince George’s County 
Fire/EMS Department from a property owner 
for the purpose of conducting live fire 
training evolutions. This will also apply to 
structures constructed for live fire 
demonstrations. 

Live Fire Training Structure – A structure 
specifically designed for conducting live fire 
training evolutions on a repetitive basis. 

MICRB Fire Instructor – Maryland 
Instructor Certification Review Board 
(MICRB) instructor that meets all instructor 
training requirements set forth in COMAR. 

An MICRB fire instructor must be present for 
any live fire training that is required for the 
training certifications course. Fire personnel 
under basic fire training must be supervised 
by an MICRB fire instructor when involved 
in live fire training. 

MFSPQB – Maryland Fire Service Personnel 
Qualifications Review Board 

Safety Officer - Certified MFSPQB FO II 
and Instructor II. This person shall have 
successfully completed a NFPA 1403 
compliance training program and an Incident 
Safety Officer Compliance training program.  
The Safety Officer shall have the authority, 
regardless of rank, to intervene and control 
any aspect of the operations when a potential 
or actual danger, accident, or unsafe condition 
exists.  

Lead Instructor - Certified MFSPQB FO II 
and Instructor II.  This person shall have 
successfully completed a NFPA 1403 
compliance training program.  

Rapid Intervention Crew (RIC) – shall be 
led by a certified MFSPQB FO II and 
Instructor II with three (3) firefighters with 
MFSPQB FF II certification or greater. 

Interior Instructor - Certified MFSPQB FO 
II and Instructor II.  This person shall have 
successfully completed a NFPA 1403 
compliance training program. This instructor 
will be responsible for all evolutions 
conducted inside the acquired structure 
including the ignition of all training fires.  

 
 PROCEDURES 
 
1. General Provisions 
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All live fire training in acquired structures 
conducted within Prince George’s County 
must be approved and coordinated by the 
Prince George’s County Fire/EMS Training 
Academy. Projects considered for approval 
must provide rare or unique training 
opportunities that cannot be replicated in a 
training facility, as well as significantly 
contribute to the aptitude of Department 
operations.  Examples include, but are not 
limited to, high-rise buildings in which 
multiple evolutions can be performed, large 
commercial complex that provide training 
opportunities to a substantial segment of the 
Department, or other large scale projects that 
involve numerous activities or unique public 
education opportunities.   
 
Once a project has been identified, the Prince 
George’s County Fire/EMS Department 
Battalion Chief assigned to the battalion in 
which the project is located and/or the 
Volunteer Chief from the first due response 
area will submit a written proposal to the 
Director of the Fire/EMS Training Academy 
for preliminary review. If the proposed 
project meets the aforementioned criteria, the 
Director of the Fire/EMS Training Academy 
will assign a team of Academy instructors to 
the proposed project.  
 
The Director will assign instructors the 
following positions to explore the feasibility 
of conducting the project: 
 

• Logistic Officer –The Logistics 
Officer will identify the departmental 
resources necessary for the project, 
establish a list of supplies and a time 
frame for procurement, and work with 
volunteer participants to obtain 
commitment to assign equipment and 
supplies for the project. 

• Planning Officer – The Planning 
Officer will establish a comprehensive 
list of training evolutions and a 
timetable in which all evolutions will 

be conducted, provide an overview on 
how the project will effect the 
surrounding communities, and will 
seek input from Emergency 
Operations to determine the 
operational impact.  

• Finance Officer– The Finance 
Officer will provide a comprehensive 
plan on the financial impact of the 
project including, but not limited to, 
the cost of preparation of the project 
for training, the cost of supplies as 
outlined by Logistics Officer, and the 
cost of compensation for the 
instructors. 

• Safety Officer – The Safety Officer 
will provide a complete overview of 
the safety concerns pertaining to 
training in the project location. 

• Liaison Officer – The Liaison Officer 
will communicate with all agencies, 
both County and State, that may be 
affected by or have a legislative 
interest in the project. All 
communications will be forwarded to 
the Fire/EMS Training Academy 
Director. The Liaison Officer, in 
conjunction with the Departmental 
PIO, will establish contact with all 
surrounding communities and make 
the effected communities aware of the 
Fire/EMS Department’s interest in 
this project. All communities will be 
made aware of possible effects, i.e. 
road closures and smoke, and the 
Liaison Officer will document 
community reactions; this 
documentation will then be forwarded 
to the Fire/EMS Training Academy 
Director. 

 
The team of Academy instructors, along with 
the first due Prince George’s County 
Fire/EMS Department Battalion Chief, will 
complete the Fire/EMS Department Burn 
Package (Copy Attached) and submit it, along 
with any other appropriate documentation, for 
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approval. Upon approval of a project, the 
Director of the Fire/EMS Training Academy 
or his/her designee will become the Incident 
Commander. Moreover, an Operations 
Commander will be appointed to oversee 
each training evolution, and a list of 
MICRB/MFSPQB Level II instructors will be 
established for the project. The Operations 
Commander will ensure that all instructor 
positions are filled for each evolution, as 
outlined in the Fire/EMS Training Academy 
Burn Procedures. 
 
2. Burn Procedures 
 
All live fire evolutions will be conducted in 
accordance with established Prince George’s 
County Fire/EMS Training procedures and 
will follow all requirements in NFPA 1403, 
Standard on Live Fire Training Evolutions 
2007 Edition, Chapter 4. Acquired Structures. 
All applicable local, state, and federal 
guidelines will also be followed. 
 
 REFERENCES 
 
National Fire Protection Agency, National 
Fire Code 1403, Standard on Live Fire 
Training Evolutions 2007 Edition 

 FORMS/ATTACHMENTS 
 
Prince George’s County Fire/EMS Acquired 
Structure Package 

 
 



Prince George’s County 
Fire/EMS Department 

 

   
 
      
 
 
 
 
PROCEDURES, FORMS, AND STANDARDS FOR LIVE FIRE 

TRAINING EVOLUTIONS IN ACQUIRED STRUCTURES 
 

ACQUIRED STRUCTURE 
PACKAGE 

 
 
STRUCTURE ADDRESS ________________________________  
DATE OF EVOLUTION         
INSTRUCTOR-IN-CHARGE  ____________________________ 
INSTRUCTOR CONTACT #  ____________________________ 
SAFETY OFFICER _____________________________________  
SAFETY OFFICER CONTACT # _________________________ 
 
 
 
NOTE: A copy of NFPA 1403 (Ed. 2007) “Standard on Live Fire Training Evolutions” 
shall be attached to the end of this package and applied to its entirety whenever a 
structure is going to be used for live fire training. 
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Prince George’s County 
Fire/EMS Department  

 
Acquired Structure Package 

 
 
 
 

Instructor-in-Charge: 
 
You are reminded that although this package contains a check list of all 
actions and the necessary forms that must be used throughout the planning, 
inspection, notification, evolution management, and documentation phases 
of live fire training; General Order _______ Training Evolutions in 
Acquired Structures, and NFPA 1403 should also be used as source 
references. 
 
All documentation must be reviewed and approved by the Fire/EMS 
Training Academy Director and/or his/her designee prior to initiation of the 
evolutions. 
 
Post Acquired Structure Package must be forwarded to the Director of 
Fire/EMS Training Academy within one (1) week of completed Live Fire 
Training Evolution. 
 
The Instructor-in-Charge shall ensure that all steps on the checklist are 
completed and shall not deviate from this Acquired Structure Package. 
 
 
__________________________________      _______________ 
Instructor-in-Charge Signature     Date 
 
 
 
 
 
DEFINITIONS: 
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1.  Instructor-in-Charge – Certified MICRB – Level II, MFSPQB FO II and    
     Instructor II or equivalent.  This person shall have successfully completed a   
     NFPA 1403 compliance training program and an Incident Safety Officer  
     compliance training program or equivalent. 
 
2.  Safety Officer - Certified MFSPQB FO II and Instructor II or Equivalent.      
     This person shall have successfully completed a NFPA 1403  
     compliance training program and an Incident Safety Officer compliance  
     training program or equivalent. 
 
3.  Lead Instructor - Certified MFSPQB FO II and Instructor II or  
     equivalent.  This person shall have successfully completed a NFPA 1403  
     compliance training program or equivalent. 
 
4.  Ignition Officer - Certified MFSPQB FO II and Instructor II or  
     equivalent.  This person shall have successfully completed a NFPA 1403  
     compliance training program or equivalent.  Responsible for igniting fires for  
     training evolutions. 
 
5.  Instructor - Certified MFSPQB FO I and Instructor I or Equivalent.  This  
     person shall have successfully completed a NFPA 1403 compliance training  
     program or equivalent. 
 
6.  Student (participant) - Certified MFSPQB FF I or equivalent. 
 
7.  RIC Team – shall be led by an Instructor with three (3) firefighters with FF II  
     Certification or greater. 
 
8.  Department Safety Officer (Volunteer or Career, as designated by the County  
     Fire Chief) shall have successfully completed a NFPA 1403 compliance training  
     program. 
 
9.  An Observer is one who has not yet attained the FF I Certification and cannot  
     participate in a Live Fire Acquired Structure training evolution.  An Observer  
     can observe with an assigned Instructor in a safe location, designated by the   
     Instructor-in-Charge and/or the Safety Officer. 
 
10. Acquired Structure - A building or structure acquired by the Prince George's 
      County Fire/EMS Department from a property owner for the purpose of 
      conducting live fire training evolutions. 
 
11. Live Fire Training Structure – A structure specifically designed for conducting 
      live fire training evolutions on a repetitive basis. 
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PERMISSION TO BURN RELEASE FORM 

 
 The undersigned building owner, ______________________________and his/her 
Successors, heirs, assigns, and personal representatives (the “Building Owner), hereby 
authorize, grant and convey unto the Prince George's County Fire/EMS Department (the 
“Fire/EMS Department”) all rights and privileges to enter upon Building Owner’s 
property and to burn a certain building or structure presently locate at 
__________________________________, MD., 2_____, and owned by the Building 
Owner (“the Building”), which Building has previously been identified and designated by 
the Building Owner to_____________________________, Chief of the Prince George's 
County Fire/EMS Department, as the building or structure to be razed by burning in 
connection with the Fire/EMS Department’s Live Fire Training Program. 
 
 In consideration for the services provided in razing the Building, the Building 
Owner herby agrees to hold Prince George's County on behalf of its Fire/EMS 
Department, its successors and assigns, its officers, its directors, it employees, its 
volunteers, and its agents (the “indemnified Parties’) harmless from and against any and 
all claims, suits, losses, demands, or related causes of action for damages, including, but 
not limited to, any claims for any damage to the Building or any part thereof or any 
contents therein or claims that may result from injury or death, accidental or otherwise, 
during, or otherwise in any way arising out of razing of the Building by burning on 
Building Owner’s property.  Building Owner herby represents and warrants to the Prince 
George's County Fire/EMS Department that Building Owner owns the Building. 
 

Building Owner understands and acknowledges that the Prince George's County 
Fire/EMS Department will raze the Building by burning as a part of the Fire/EMS 
Department’s Live Fire Training Program and that the razing of the Building by burning 
will benefit Building Owner inasmuch as Building Owner originally contemplated to 
razing and demolition of the Building. 
 
Dated at__________________________, this_____day of______________, 20______ 
 
Building Owner: By:_____________________________________________________ 
Witness:_______________________________________________________________ 
Print Name and Title:_____________________________________________________ 
Witness:_______________________________________________________________ 
Building Owner’s Address:________________________________________________ 
______________________________________________________________________ 
Building Owner’s Telephone#______________________________________________ 
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ADJACENT PROPERTY LETTER 

 
 

(DATE) 
 
 
Dear Local Resident: 
 
 The (PGFD or VFD) Department will be conducting a training exercise in your 
neighborhood on (DATE) from (TIME) through (TIME).   Specifically, the house located 
at the following address will be demolished through the use of controlled burns within the 
structure.  Ultimately, the house will be leveled. 
 

The house is located at (STREET ADDRESS).   
 

This exercise might produce a minor inconvenience to you.   Among them could 
be; traffic congestion along (STREET NAME), smoke in the area, or discoloration in 
your water while the exercise is going on, due to the use of a fire hydrant along (STREET 
NAME). 

 
We appreciate your support during this valuable training experience.   If you have 

any questions regarding the event, please do not hesitate to contact me at any one of the 
numbers listed below. 
 

       
Sincerely, 

 
 
      (INSTRUCTOR-IN-CHARGE) 
       
 

 
  
(CONTACT PHONE NUMBERS) 
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1.  Prince George’s County Fire/EMS Department Permission to Burn Form 
completed by property owner. 

Comments:  
  
 

2.  Attach photocopy of deed or Maryland State Real Property Tax record with 
Owner reference to property. 

Comments:  
  
 

3.  
Initial building inspection to be completed two (2) weeks prior to Live Fire 
Training Evolution by a PGFD Department Safety Officer and copy sent to 
Instructor-in-Charge of Live Fire Training Evolution for repairs to be made. 

Comments:  
  
 

4.  Instructor-in-Charge of Live Fire Training Evolution notified of discrepancies 
needing repair after the initial building inspection. 

Comments:  
  
 

5.  
Final building inspection made by a PGFD Department Safety Officer, the day 
of the Live Fire Training Evolution, who will ensure that all deficiencies are 
corrected.   

Comments:  
  
 

6.  

Instructor-in-Charge and Safety Officer of Live Fire Training Evolution to 
review the attached standard entitled “NFPA 1403 (Ed. 2007) – Standard On 
Live Fire Training Evolutions in Structures.”  Copies of training qualifications 
must be attached to this Acquired Structure Package. 

    Comments:  
  
  

7.  Site Plan drawn and photo copies given to Instructor-in-Charge of Live Fire 
Training Evolution, one (1) week prior to Live Fire Training Evolution. 

Comments:  
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8.  
Interior building plan drawn and photo copies given to Instructor-in-Charge of 
Live Fire Training Evolution, one (1) week prior to Live Fire Training 
Evolution. 

Comments:  
  
 

9.  
Fire Flow Demand Calculated, a copy attached, and one (1) given to the 
Instructor-in-Charge of Live Fire Training Evolution, one (1) week prior to 
Live Fire Training Evolution. 

Comments:  
  
 

10.  Number of pumpers determined to ensure item #9 is accomplished. 

Comments:  
  
 

11.  Water source determined.  Primary and secondary water source identified. 

Location #1:  
Location #2:  

 

12.  
Attach copies of burn and raze permits from Prince George’s County and City 
(if applicable), obtained by the owner and/or Prince George’s County Fire/EMS 
Department and/or Local Volunteer Fire/EMS Department. 

Comments:  
  
 

13.  
Written notification made to all affected police agencies, if necessary. 
Notification by email notification is acceptable.  Attach copies of notification 
emails to this Package. 

Comments:  
  

14.  

Written notification made to owners and users of adjacent property of date, 
time, and location of Live Fire Training Evolution, one (1) week prior to Live 
Fire Training Evolution.  Attach one copy of letter with address distribution 
listing. 

Comments:  
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15.  

Notification to Public Safety Communications of date, time, and location of 
Live Fire Training Evolution, one (1) week prior to Live Fire Training 
Evolution.  Notification by email notification is acceptable.  Attach copy of 
notification email to this Package. 

Comments:  
  

 

16.  Acquired Structure Package delivered to Instructor-in-Charge.   
Comments:  

 

17.        Written releases from:   Attach copies. 
       Agency:        Electric Co. Latter dated:___________________ 
          Telephone Co. Letter dated:___________________ 
          Gas Co.  Letter dated:___________________ 
          Water Co.  Letter dated:___________________ 
    Comments:___________________________________________________________ 
 

18.  Proof of canceled insurance in writing.    Attach copy. 
Comments:  

 

19.  

No air quality alerts in effect.  In the event of a Red Ozone Action Day, the 
event shall be postponed and notification made to Prince George’s County 
Environmental Health Office, Environmental Engineering at (301)-883-7681, to 
reschedule the event as it pertains to permits.   

Comments:  
  

 

20.  Notifications made to: (Name & By Whom) two (2) weeks prior to Live Fire 
Training Evolution. 

 PGFD Chief’s Executive Officer  
 PGFD Adm. Compliance Lt. Colonel  
 PGFD EOC Lt. Colonel  
 PGFD MGMT. SVCS. Lt. Colonel  
 PGFD SOC Lt. Colonel  

 PGFD Director of Fire/EMS Training 
Academy  

 PGFD EOC Operational Safety 
Officer  

 PGFD Fire/EMS PIO  
 PSC Supervisor  
 Local City Officials, if applicable  

 
(Notification by email notification is acceptable.  Attach copies of notification emails to 
this Package.) 
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21.  
Acquired Structure Package (originals) submitted to Director of the Fire/EMS 
Training Academy, two (2) weeks prior to Live Fire Training Evolution, for 
approval.  Note, agency permits may be pending. 

Comments:  
  
 
 

 Signatures are required. 
Instructor-In- 
Charge:  

 Signature                            Date 
Safety Officer:  

 Signature                            Date 
 

 
 
 
 

Approved: Signatures are required. 
Fire/EMS Training 
Academy Safety 
Officer: 

 

 

Signature                            Date 
 
 
 
 
 
 
 
 
 
 

Director of the 
Fire/EMS Training 
Academy: 

 

 Signature                            Date 
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INITIAL BUILDING INSPECTION 
        

OK PROBLEM 
 

  Building inspected to determine structural integrity. 
 

  All utilities disconnected from acquired building. 
 

  Highly combustible interior wall and ceiling coverings removed. 
 

  Holes in walls, floors, and ceilings patched. 
 

  Heavy materials removed from above training area. (or area sealed from activity) 
 

  Windows checked and in working order. 
 

  Exterior and interior doors checked and in working order.  Doors can be opened or closed  
as needed. (Not nailed or barricaded) 

 
  Closets and dead end areas identified to be secured and/or closed off. 

 
  Stairways made safe with railing in place. 

 
  Chimney checked for stability. 

 
  Fuel tanks and closed vessels removed or adequately vented. 

 
  Unnecessary inside and outside debris removed. 

 
  Porches and outside steps made safe. 

 
  Cisterns, wells, cesspools, and other ground openings fenced or filled. 

 
  Hazards from toxic weeds, hives, and vermin removed. 

 
  Hazardous trees, brush and surrounding vegetation removed. 

 
  Exposures such as buildings, trees, and utilities removed or protected. 

 
  All extraordinary exterior and interior hazards (asbestos, if applicable) remedied. 

 
Problems found and corrective action if necessary: 

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________  
 _______________________  ______________________________ 
  Date Inspected    Department Safety Officer Signature 
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FINAL BUILDING INSPECTION 

 
OK PROBLEM 

 
  Building inspected to determine structural integrity. 

 
  All utilities disconnected from acquired building. 

 
  Highly combustible interior wall and ceiling coverings removed. 

 
  Holes in walls, floors, and ceilings patched. 

 
  Heavy materials removed from above training area (or area sealed from activity). 

 
  Ventilation openings of adequate size pre-cut for each separate roof area. 

 
  Window checked and operated, openings closed. 

 
  Exterior and interior doors checked and in working order.  Doors can be opened or closed  

as needed. (Not nailed or barricaded) 
 

  Closets and dead end areas identified secured and/or closed off. 
 

  Stairways made safe with railing in place. 
 

  Chimney checked for stability. 
 

  Fuel tanks and closed vessels removed or adequately vented. 
 

  Unnecessary inside and outside debris removed. 
 

  Porches and outside steps made safe. 
 

  Cisterns, wells, cesspools, and other ground openings fenced or filled. 
 

  Hazards from toxic weeds, hives, and vermin removed. 
 

  Hazardous trees, brush and surrounding vegetation removed. 
 

  Exposures such as buildings, trees, and utilities removed or protected. 
 

  All extraordinary exterior and interior hazards (asbestos, if applicable) remedied. 
 

Problems found and corrective action if necessary: 
________________________________________________________________________
________________________________________________________________________
________________________________________________________________________ 
  

 _______________________  ______________________________
   Date Inspected    Department Safety Officer Signature 
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PRINCE GEORGE’S COUNTY, MARYLAND 
FIRE/EMS TRAINING ACADEMY STANDARD OPERATING PROCEDURES  

Division 4 Education and Training 
 

Chapter 08 – State of Maryland Certified Emergency Vehicle   
Operator Card 

  January 2009 
 

 

 POLICY 
 

It shall be the policy of the Prince George’s 
County Fire/EMS Department to adhere to 
this training and testing policy for the State of 
Maryland Certified Emergency Vehicle 
Operator. 
 
 DEFINITIONS 
 
MVA – Motor Vehicle Administration 
 
Motor Vehicle Administration Employee 
Testing Program - an agreement with MVA 
which establishes guidelines allowing the 
Department to train and test their own 
personnel for Non-Commercial Licenses 
 
State of Maryland Certified Emergency 
Vehicle Operator- a card authorized by the 
State and issued by the Department allowing 
emergency vehicle operators to operate 
emergency vehicles without a Commercial or 
Non-Commercial license.  No person shall 
operate emergency vehicles unless that 
person has in his or her immediate possession 
a valid driver’s license for the appropriate 
class of vehicle operated or a State of 
Maryland Emergency Vehicle Operator card. 
 
Training- identical to the instruction 
administered by MVA for Non-Commercial 
Licenses in the Motor Vehicle Administration 
Employee’s Testing Program. 
 
Testing- identical to examination 
administered by MVA for the Motor Vehicle 
Administration Employees Testing Program 

Endorsements- on the reverse of the State of 
Maryland Certified Emergency Vehicle 
Operator Card will be an endorsement 
indicating “A” or “B”. “A” authorizes the 
cardholder to operate combination emergency 
vehicles with a gross vehicle weight of 
26,001 lbs. or more. “B” authorizes the 
cardholder to operate emergency vehicles 
with a gross vehicle weight of 26,001 lbs. or 
more except combination vehicles. 
   
Existing Driver -Department personnel 
(career and volunteer) who are currently an 
approved apparatus operator for the Prince 
George's County Fire/EMS Department 
 
Out of State Residents- Department 
personnel (career and volunteer) who live 
outside the state of Maryland and do not 
possess a Maryland driver’s license.  
 
 PROCEDURES 

     
1. General Provisions 
            
The Fire/EMS Training Academy shall 
coordinate the training and testing for all 
Fire/EMS Department career and volunteer 
members, including out of state residents to 
obtain a State of Maryland Certified 
Emergency Vehicle Operator Card.   
 
Those who presently possess a Commercial 
Driver’s License (CDL) and/or those who 
possess a Non-Commercial Driver’s License 
by the State of Maryland are exempt from 
requiring a Maryland Certified Emergency 
Vehicle Operator Card.   
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PRINCE GEORGE’S COUNTY, MARYLAND 
FIRE/EMS TRAINING ACADEMY STANDARD OPERATING PROCEDURES  

 
To qualify for the State of Maryland Certified 
Emergency Vehicle Operator Card, each 
Career Recruit, Volunteer, and/or out of state 
resident who does not possess a CDL or 
Maryland Non-Commercial license will be 
required to:  
 

• Successfully obtain a 
Commercial/Non-Commercial 
learner’s permit for the class of 
license the prospective student will be 
testing for.  This permit will be 
required for a minimum of two weeks 
prior an examination date 

• Successfully complete an approved 
Emergency Vehicle Operator Course 
(EVOC) as determined by Maryland 
Fire and Recue Institute (MFRI) 

• Have in their possession a valid 
driver’s license issued by their state of 
residence authorizing them to drive a 
minimum of a passenger vehicle 

 
Training/Testing 
 
Training will be a partnership between the 
Fire/EMS Training Academy and Emergency 
Operations.  The guidelines and training 
materials will be distributed by the Fire/EMS 
Training Academy and available to each 
station. 
 
Each candidate will be required to complete a 
driver’s log and skill maneuver log detailed in 
the distributed training material.  Candidates 
will not be permitted to train or test by the 
Fire/EMS Training Academy without 
producing these completed documents.   
 
Requirements for completion of the driver’s 
log shall include documentation of twenty-
five (25) miles of driving time on the class of 
vehicle the candidate will be tested for.   
 

Requirements for completion the skill 
maneuver log will follow the guidelines and 
training materials distributed by the Fire/EMS 
Training Academy.  All skills must be 
completed and documented a minimum of 
five (5) times per skill on the class of vehicle 
the candidate will be tested for.   
   
Each candidate will be required to attend an 
eight (8) hour training session with a 
Fire/EMS Training Academy Driver 
Instructor prior issuance of any testing.  
Scheduling for this training session will be 
coordinated by the Fire/EMS Training 
Academy Driver Instructor Coordinator.   
 
Testing will be conducted by the Fire/EMS 
Training Academy.  This assessment will 
mirror the MVA program for Non-
Commercial ‘A’ and ‘B’ Licenses.     
 
All training and testing will be conducted at 
the Academy by its specially trained staff. 
 
Each career officer or volunteer chief will be 
responsible for scheduling their assigned 
personnel that meet the requirements for 
training and testing.  This shall be 
accomplished by completing a request form 
and forward to the Driver Training 
Coordinator at the Fire/EMS Training 
Academy.  The Coordinator will then contact 
the sender with training and testing dates.   
These dates will be within thirty (30) days of 
receipt of request. 
 
Persons operating vehicles with a gross 
weight of 26,001 pounds or more will be 
trained and tested for the State of Maryland 
Certified Emergency Vehicle Operator Card 
with “B” endorsement; and those operating 
combination vehicles with a gross weight of 
26,001 pounds or more will be trained and 
tested for State of Maryland Certified 
Emergency Vehicle Operator Card with “A” 
endorsement. 
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 The following vehicles will be used to train 
and test for the A/B endorsements:   
 

• “A” endorsements will train and test 
using tractor drawn vehicles only 
(ladder trucks) 

• “B” endorsements will train and test 
using engines, straight ladder trucks 
and rescue squads only 

 
Personnel successfully passing the test will be 
issued a State of Maryland Certified 
Emergency Vehicle Operator Card with the 
appropriate “A” or “B’ endorsement. 
 
Those that do not successfully pass the test 
must be rescheduled for a retest by their 
station officer or volunteer chief; however, 
they will not be retested within the same 24-
hour period.   
 
Personnel that are unsuccessful will not be 
tested more than three (3) times, after which 
the individual will be required obtain a 
Commercial or Non-Commercial license 
through MVA.  
 
Existing Drivers 
 
Existing drivers are required to provide the 
following documents: 
 

• Valid Class A or B commercial/non-
commercial license and/or permit 

• Letter from a Volunteer Chief Officer 
or Battalion Chief detailing operator 
experience 

• EVOC completion card 
 
Existing drivers that cannot produce the 
above documents must complete the same 
training and testing procedures for the 
Maryland Certified Emergency Vehicle 
Operator Card as all other students. 
 

Prior training requirements and 
documentation will be waived for Existing 
Drivers, provided all documents are in 
accordance with existing policies on driving, 
and provided to the Driving Coordinator prior 
to scheduling of training and testing.   
  
 REFERENCES 
 
The Maryland Vehicle Law Annotated 2006 
Edition Section 16-102 
 
 FORMS/ATTACHMENTS 
 
N/A 



PRINCE GEORGE’S COUNTY, MARYLAND 
FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS  

Division 04 Education and Training  
 
Chapter 09– Infection Control Training 
 December 2008 

 

 POLICY 
 
The Infection Control Program is overseen by 
the Fire/EMS Department’s Risk 
Management Office. The Department’s 
policy is governed by General Order 08-07. 
Each individual member is responsible to 
receive Infection Control Training and 
maintain refresher training, in accordance 
with the National Fire Protection Association 
(NFPA) Standard 1581, Infection Control 
Program, NFPA Standard 1500, Occupational 
Safety and Health Program, and the 
Occupational Safety and Health 
Administration’s bloodborne pathogens 
standards. 
 
This policy does not supersede, or in any way 
take the place of the existing General Order 
regarding infection control, it describes the 
manner in which personnel may obtain the 
annual refresher needed to remain operational 
within the Prince George’s County 
Fire/Emergency Medical Services 
Department.   
 
 DEFINITIONS 
 
Infection Control Training – training that 
must be conducted at least annually that 
meets the training requirements listed in the 
OSHA standard 29 CFR 1910.1030. 
 
On-Duty Infection Control Training 
Instructor – individual(s) that have been 
designated as a person(s) that shall be 
knowledgeable in the subject matter covered 
by the elements contained in the training 
program as it relates to the workplace that the 
training will address.  

 PROCEDURES 
 
1. Infection Control Training 
 
Individual Instruction 
 
If an individual needs to complete the 
Infection Control Training class, they must 
notify their immediate supervisor/volunteer 
officer that they are going to complete the 
training. 
 
The individual will then open the PowerPoint 
Presentation via the Fire/EMS Training 
Academy’s website and view the material.  
 
http://www.co.pg.md.us/Government/ 
PublicSafety/Fire-EMS/About/academy.asp? 
nivel=foldmenu(10) 
 
When the presentation is finished, the 
individual shall notify their immediate 
supervisor/volunteer officer that the class is 
complete. 
 
Please refer to the section below, 
documenting the Infection Control Training 
class, for information on proper 
documentation. 
 
Station Level Drill Instruction 
 
If a station officer/volunteer officer is going 
to conduct the Infection Control Training 
class as a station level drill, they may open 
the PowerPoint Presentation via the Fire/EMS 
Training Academy’s website and review the 
material with their members. When the 
presentation is finished, the station officer 
will complete the course roster and notify 

DIVISION 04– Education and Training 
Chapter 09 – Infection Control Training 

1

http://www.co.pg.md.us/Government/%20PublicSafety/Fire-EMS/About/academy.asp?%20nivel=foldmenu(10)
http://www.co.pg.md.us/Government/%20PublicSafety/Fire-EMS/About/academy.asp?%20nivel=foldmenu(10)
http://www.co.pg.md.us/Government/%20PublicSafety/Fire-EMS/About/academy.asp?%20nivel=foldmenu(10)


PRINCE GEORGE’S COUNTY, MARYLAND 
FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS  

their Battalion Chief/Volunteer Chief that the 
class is complete. 
 
Please refer to the section below, 
documenting the Infection Control Training 
class, for information on proper 
documentation. 
 
2. Questions Regarding Infection
 Control Training 
 
Personnel who have questions about the 
aforementioned training should refer to 
General Order 08-07. If General Order 08-07 
does not provide the needed answer(s), 
individuals may contact the Operations 
Center at 301-583-2200 to reach the on-duty 
Infection Control Training Instructor. 
 
3. Documenting the Infection Control 
 Training Class 
 
Each time that the Infection Control Training 
class is conducted, the Infection Control 
Training Class Roster is to be completed, 
signed by the appropriate battalion 
chief/volunteer chief, and submitted to the 
Fire/EMS Training Academy for proper 
documentation. 
 
 REFERENCES 
 
OSHA Standard 29 CFR 1910.1030, 
Bloodborne Pathogens 
 
General Order 5-16, Exposure Control 
Program 
 
General Order 5-17, Tuberculosis Exposure 
Control Program 
 
General Order 5-19, Non-Infectious 
Occupational Exposure Program 
 

 FORMS/ATTACHMENTS 
 

Infection Control Training Class Roster 
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PRINCE GEORGE'S COUNTY FIRE/EMS TRAINING ACADEMY 
CLASS ROSTER 

Page:  of   

COURSE NAME: Infection Control Training  DATE:  

INSTRUCTOR NAME/ID:   CLASS #: N/A 

LOCATION:   NUMBER OF HOURS: N/A  
 

Battalion Chief/ Volunteer Chief PRINTED NAME and I.D. #: ____________________________       

Battalion Chief/Volunteer Chief Signature:_____________________________ 

 
 

NAME (LAST, FIRST MI) 
PRINT 

ID # 
(Required) 

MIEMSS # 
(Required) STATION SIGNATURE 

1.      
2.      
3.      
4.      
5.      
6.      
7.      
8.      
9.      
10.      
11.      
12.      
13.      
14.      




